I. Policies

Overview of Personnel Policies and Procedures Manual

Introduction to Yadkin County
Responsibility of County Manager
Yadkin County Vision Statement
Yadkin County Mission Statement
General Expectations

Political Parties

Hatch Act

Americans with Disabilities Act

Statement of Equal Employment Opportunity Policy/Affirmative Action

Implementation of EEO Policy
Unlawful Workplace Harassment

Disclosure of Confidential Information

Gifts and Favors

News Media

Solicitations

Drug Free Workplace Policy
Personnel Records; Privacy Act
Adverse Weather Conditions
Use of County Vehicle
Information Systems Policy
Travel Policy

Fair Labor Standards Act

II. Employment Actions

Flextime

Outside Employment

Probationary Period of Employment
Attendance, Absenteeism, Tardiness
Employment of Relatives
Separation from Employment
Termination of Employment

Exit Interview

Recruitment

Application Reserve File
Qualification Standards

Selection

Appointments

Training

Table of Contents

WX I QU NE B BRWLLDRON ==

24
25
25
26
26
26
28
28
29
30
30
30
30
31



Promotion

Transfer

Hours Worked

Workweek

Recording of Time Worked
Pay Day

Payroll Deductions
Disciplinary Actions

Grievance Procedure, Discrimination, and Adverse Action Appeal

Litigation
I11. Benefits

Board, Committees, Councils
Holidays

Accruing Vacation Leave and Sick Leave

Vacation Leave

Sick Leave

Family Medical Leave Act
Leave Without Pay

Workers’ Compensation Leave
Military Leave

Civil Leave

Volunteer Service Leave

Blood Donation Leave

Funeral Leave

Education Leave With Pay
Parental School Leave
Voluntary Shared Leave Program
Employee Benefits

Longevity Pay

Service Awards

31
32
33
35
35
35
35
36
49
52

52
52
53
53
55
56
58
59
59
59
60
60
60
60
61
62
63
64
64



